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Disclaimer

This guide aims to assist you in understanding the steps that need to be taken to register as a
representative before the UPC in the New CMS.

Please note, however, that the steps could be subject to changes over the coming weeks due to ongoing
developments.
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1. Agreement on a Unified Patent Court (UPCA)
2. Rules of Procedure of the Unified Patent Court

3. Rules on the European Patent Litigation Certificate and other appropriate qualifications
pursuant to the Article 48(2) of the Agreement on a Unified Patent Court (EPLC)




Unified Patent Court
Einheitliches Patentgericht

Juridiction unifiée du brevet

Sign in with your credentials for the new CMS’s front

office to access your profile.

For more information on how to create an account and
profile on the CMS, please consult the training guide

“How to access the new CMS?”.

The e-Filing portal is accessible via this link : Coming soon

V. How to register

CASE MANAGEMENT

Welcome to @

the UPC Case Sign in with username
management SyStem

Sign in to access the Case management System, the
digital place to file and manage UPC cases.
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CASE

Juridiction unifiée du brevet REN S CEMENT]

Connectez-vous a votre compte

‘ Email or username ‘

Password ‘

Mot de passe oublié ?

Sign in with username
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= CASE MANAGEMENT “ @ ENv @V
When logging into the new CMS Front Office, you ,
Welcome Frontoffice Test
will see the starting page pictured on the right. ° View profe
This is your e-filing portal. Here you can manage all your filings. Individual %
To register as a representative, you have to click on Case Proceccings optouts rotective loters | Yourrols

Drafter Sender (Signer | —
your profile, which is located on the right side of the

Protective letters > @ suitch account

new CMS Front Office starting page (the icon @ in

an Create Organisation
5] signout

this case) and than continue to "view profile" . It is

2 Draft >
important that you use your individual account to

0 Ready tosign

0 Ready to send

perform the registration.
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CASE MANAGEMENT A ©env @v

Dashboard > User profile

To continue, click on the icon "User

details" and fill out your personal User profile

On this page you can view and edit all the details

details and contact information.

regarding personal profile.

@ Frontoffice Test

User details /7

Personal information

First name Last name

Frontoffice Test
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ard = Liser profle

User profile
(O thiz page you can view and edit all the details regarding personal profile. @
User details Cancel
All required data must be filled

in, to proceed. Then, click on

“Save changes”.
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Afterwa rds’ once you Scroll down’ you have Account verification for eligibility to file with the UPC

tO SeleCt the basis for you r registration . Verify your account for eligibility to file with the UPC

Select type of justification

P I ease note’ th at on Iy one Iega I baS|S can () Article 48(1), Lawyer authorized to practice in contracting Member States

() Article 48(2), Patent Attorney with EPLC-EPLC Decision Rule 1

be se IECtEd . () Article 48(2), Patent Attorney with appropriate qualifications-EPLC Decision Rule 11/12.1(a)/12.1(b)

The request shall be filed in one of the s 616 B

& Upload file or 4 Dragand drop to upload files

official languages of the European Patent

B Delete all & Confirm upload

B Application CMS.pdf 265.09 kB oI |

Office and must be electronically signed .

In the application you must cleary state the

5|
]

B Certificate.pdf 265.09 k8 ®

legal basis for applying.
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Tick the appropriate box and
upload files that support the
application.

Once the documents have
been uploaded, click on
"send verification".

VI. Registration as a Representative

Account verification for eligibility to file with the UPC

Verify your account for eligibility to file with the UPC

Select type of justification

() Article 48(1), Lawyer authorized to practice in contracting Member States
© Article 48(2), Patent Attorney with EPLC-EPLC Decision Rule 1

() Article 48(2), Patent Attorney with other appropriate qualifications-EPLC Decision Rule 11/12.1(a)/12.1(h)

© Upload file or 4 Dragand drop to upload files

B Application.pdf 19065 kB

Certificate.pdf 120.65 KB
p

Send verification

&

9
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Send verification?

The verification will be sent to the court and will become under
review. Once you send the justification this action cannot be
undone.

A pop-up message will appear. Click on "Send verification". Files to be uploaded

B Application.pdf
190.65 KB

e ™
(Ready to upload )

Cancel Send verification

10
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Before finishing, review all the data
that you entered.

You can view or delete a document
prior by clicking on the "eye logo" or
the "bin".

After verifying your data, click on the
icon "Send verification".

VI. Registration as a Representative

Account verification for eligibility to file with the UPC

Select type of justification

':::' Article £3(1), Lawyer auth
° Article 48(2), Patent Atol

@ Article 48(2), Patent Attor

! | @ Upload file

Uploaded justification{s)

orized to practice in contracting Member States

rrney with EPLC-EPLC Decision Rule 1

ey with appropriate qualifications-EP LC Decision Rule 11/12.1(3012.1(b)

or # Dragand drop to upload files

11
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After choosing "Send verification", a pop-up note
will appear, explaining that the process is
irreversible. Click the button "end verification"

again, to complete the task.

VI. Registration as a Representative

Send verification?

The verification will be sent to the court and will become under

i nce you send the justification this action cannot be

12



A &N~ @v 1.
Unified Patent Court

Einheitliches Patentgericht
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View profile > 2.

Individual

Your roles

Drafter Sender | Signer

Account verification for eligibility to file with the UPC © switch account o
& Create Organisation

Your petition is currently under review 3.
3] <

Uploaded justification(s) D sign out

@ fepieaton few St

Certificate_New CM5_.pdf
@ @

The status "Your request is currently under review" will be visible as shown in the image above.

If you want to check the status of your application simply follow the 3 steps as shown in the arrows above. The status information can

only be viewed in the Front Office and cannot be viewed in the Portfolio.

13
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e ones patemaer e VII. Approval of your application

The application is now sent to the UPC Registry for review.

The Registry shall 1) approve, 2) request for correction or 3) reject the application (following decision of the

Registrar).

1) When the application is approved, the following status "Account validated" will appear. The status will be visable

in your user profile.

Account validated & <:|

Uploaded justification(s)

= Test file 3 - Grounds to support confidentiality request. pof

14
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2) When there is a request for correction, a deficiency has been found. The system will then show the status "Account

defiency found".

Account deficiency found A <:| [+

Uploaded justification(s)

e Test file 1.pdf @
@ Test file 2pdf ®
lg Test file 3.pdf ®
= Test file 3.pdf &

15
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To correct your application,

you will need to click on the "eye logo e " to view the communication from the Registry relating to the deficiency (or
deficiencies).

Click on the "blue cloud icon @ " to upload new documents and resubmit your application.

Account deficiency found A [+ <:|

Uploaded justification{s)

= Test file 1.paf
7
= est file 2.pof
il
Ig Test file 3.pdf

lg Test file 3.pdf

16



Unified Patent Court

Einheitiiches Patentgericht IX. Correction of your application

Juridiction unifiée du brevet

Once the new files have been uploaded, click on "Confirm upload" and then click on "Send new verification". A pop-up
message will appear, for you to click on "Send verification".

Account verification for eligibility to file with the UPC

Select type of justification

(@ Article 48(1), Lawyer autherized to practice in contracting Member States

© Article 48(2), Patent Attorney with EPLC-EPLC Decision Rule 1

(© Article 48(2), Pazent Actorney wich appropriate qualifications EPLC Decision Rule 11/12.1(2)/12.1(5)
W Delete all & Confirm upload

& Uploadfile | o F Dragand drop to upload files

Uploaded justification(s)

B Testfile 1.pdf 25505 k3 - [oJNN |
B Testfile 2.pdf 25502 K3 - Lo |
B Testfile 3.pdf 197 ME- ® i

review. Once you send the justification this action cannot be

[ Testfile 3.paf 157 1E - (o3 | Send verification?
The verification will be sent to the court and will become under
new v

17
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Provided deficencies have been corrected, your application will be accepted. This will be visable in your user profile
as explained in previous slides.

A @ env @v <:I

If your application shows deficiencies that cannot be corrected or the amendments have not been made on time,
your application will be forwarded to the Registrar for decision.

18
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Once the registration has been completed
and validated, there are additional options
and actions that can be taken by the

registered representative in the profile.

For information on the available options
such as “How to create an organisation and

a legal team".

Account validated @
Uploaded justification(s)

Feedback form_new CMS template 1 (1).docx

Organisation

Organisation
Test Session 1 >

Roles

Sender Drafter Signer) QGEREE eI

19
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General remarks:

* Please think about refreshing your page should you not find the same option to move forward
with your applications as shown in this presentation.

° UPC Website : New cMS | Unified Patent Court

* New CMS Filing platform : Coming Soon

. New CMS Portfolio : Coming Soon



https://www.unified-patent-court.org/en/new-cms

Thank you for your attention!
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